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BILLING PROCEDURES
Enclosed please find copies of our supplier/subcontractor conditional releases and final lien releases.   PLEASE COPY THESE FORMS FOR FUTURE USE.

 Faxed or E-mailed copies are accepted by A/R, BUT you must MAIL all Original Invoices 
WE DO NOT PAY FROM FAXES or E-MAIL!
Each invoice, including change orders and retention, must include:

1. Your numbered invoice

2. Backup for change orders

3. Project Location/Address

4.  The appropriate signed lien releases.

All invoices that include change orders must be accompanied by the detailed

backup for the change order. Please DO NOT combine different projects on the

same invoice. We require one invoice per project.
Respectfully,

Diana L. Brown
Office Manager

JR Garza Construction & Management Inc.

dianab@jrgarzaconstruction.com
Quality First, Customer Satisfaction Always!


